To:  
Memorandum to File
From:  


Date:


Re:
Semi-Annual Certification under Uniform Administrative Requirements for Documentation of Personnel Expenses: 200.430 Compensation-personal services

Uniform Administrative Requirements for Documentation of Personnel Expenses: 200.43 states:
Where employees are expected to work solely on a single Federal award or cost objective, charges for their salaries and wages will be supported by periodic certifications that the employees worked solely on that program for the period covered by the certification. These certifications will be prepared at least semi-annually and will be signed by the employee or supervisory official having first hand knowledge of the work performed by the employee.

As the supervisory official in the _____________, I hereby certify that the following employees for the ______________ have worked solely for the single cost objective covered by the _______ Fund (Fund ___).

Further, I certify that the activities conducted by the above listed employees have been so discharged during the entire certification period of _________________ .
	
	
	
	
	

	Employee Signature
	
	Employee Name (printed)
	
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Supervisor Signature
	
	Supervisor Name (printed)
	
	Date


